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1. O01Me noJioKeHus

1. Hacrosimee Ilonmokenue pa3paboTaHO B COOTBETCTBHU C JCHCTBYIOIIUM
3akoHoAatenbcTBOM  Pecrybnmuku  Kaszaxcran, Koaekcom — KopmopaTHBHOTO
yrOpaBlieHUs, YCTaBOM W WHBIMH BHYTPEHHUMH JOKyMeHTamMH KoMMyHaIbHOTO
rocynapctBeHHoro mpennpustus «lleHTpanpHas OonbHMIIa TOopoma Temupray»
yrpaBlieHUs 3apaBooxpanenus Kaparanauackoii obnactu (nanee — [Ipennpusitue) u
OmpeeNseT TMOPSIOK Ha3HAYCHUS M JCATEILHOCTH CEKpeTaps HaOII0AaTeIhbHOTO
COBETAa, €ro CTaTyc, MOJHOMOYHUS U KOMIETECHIIUIO.

2. CekpeTappb HaOIIOIATENLHOTO COBETA sBisieTca paboTHUKOM [Ipenmpusitus,
HE SIBJSIIOIIMMCS YICHOM HaOJII0AaTeNbHOTO COBETA JIMOO HCIOIHUTENBHOTO OpraHa
[IpennpusiTsi, 1 UCIOJHIET CBOM OOS3aHHOCTH HAa MOCTOSHHON OCHOBE B PEXHUME
MOJIHOTO paboyvero JTHs.

3. Cekperapp HaOMIOIATETLHOTO COBETa 00ECIEUMBACT B3aUMOJCHCTBUE
Mexay opraHamu [IpeanpusiTusi B COOTBETCTBUU C 3aKOHOJATEILCTBOM PecryOmuku
Kazaxcran, VYcraBom Ilpenmpusitusi, HactosimuM [lomokeHneM ©  JOpyruMu
BHYTPEHHUMH JOKyMeHTaMu [Ipeanpusitusi, a Takke pEelICHUSIMHA YIIOJTHOMOUYEHHOTO
opraHa (MECTHOTO WCIOJHHUTEILHOTO OpraHa) © HaOMIOJATeILHOTO COBETA
[Ipenmpusitus.

4. Bo wu30exaHne BO3HUKHOBEHHS KOH(JIMKTA HMHTEPECOB CEKpeTapb
HAOIOJaTEIbHOTO COBETAa HMMEET IPaBO COBMEIIATh CBOKO JIESITEIBHOCTh C
BBIIOJIHEHNEM  Apyrux ¢yHkumid B [Ipennpustuyt  TOIBKO ¢ corjacus
HabmoaaTenbHOrO coBeta [pennpusitus.

5. Cekperapb HaOIIOAATEIHLHOTO COBETA B CBOEH JIEATEIBHOCTH MOAOTYETEH U
NOJYMHEH HEMOCPeICTBEHHO HalmogaTensHoMy coBeTy llpennpusarus B nwuie
npeaceaarens HaOMIONAaTEIbHOTO COBETa, a MO aJMUHHCTPATHUBHBIM BOMPOCAM —
UCTIOTHUTENbHOMY oprany [Ipennpusitust.

6. Cexperapp HaOTIOAATELHOTO COBETa OOECIIEUNMBAET BBIHECEHHE BOIMPOCOB
Ha pAcCMOTpPEHHE YIOJHOMOYCHHOMY OpraHy (MECTHOMY HCIHOJHUTEIBHOMY
Oprafy), a TakKe MOATOTOBKY W IMPOBEICHUE 3acelaHuii HAaOI0AaTeIbHOTO COBETa
[Mpenmpusitusi, obecnieunBaeT  (GopMHpoBaHHE MaTepUaIoOB IO  BOIpOCaM,
BBIHOCHMBIM ~ Ha  PAacCMOTPEHHE  YIOJHOMOYEHHOTO  opraHa  (MeCTHOTO
UCTIOJTHUTEIILHOTO OpraHa), ¥ MaTepuajoB K 3aceIaHUI0 HAOIIOJATEIHHOTO COBETA,
BEJIET KOHTPOJIb 32 O0ECIIEUEHUEM IOCTYIIA K HUM.

7. Cexkperapp  HaAONIONATENbHOIO COBETa JJIsA  OCYLIECTBICHHUS CBOEH
JESITEIBHOCTH  B3aUMOJICHCTBYET CO BCEMH CTPYKTYPHBIMH MOJpa3AeiIeHUSIMU
[TpennpusiTyst U €ro TOJKHOCTHBIMHE JTHIIAMHU.

2. HazHaueHune U 0CBO0OKICHHUE OT JOKHOCTH
ceKkpeTaps HaA0JI01aTeJIbHOI0 COBETA

8. Cekperapb HaOJIIOAATEILHOTO COBETAa Ha3HAYAETCS HA OCHOBAHUU PEIICHUS
HaOJII0/1aTeJIbHOIO coBeTa 00 M30paHMM CeKpeTaps HaOJI0AaTeIbHOTO COBETa, IO
MPECTaBICHUIO UCTIONHUTENIBHOTO opraHa [Ipeanpustus 1u00 OAHOTO U3 YJICHOB
HaOmoarenbHoro comera llpeanpusitus. HaOmromaTenbHBIM COBET NPUHUMAET
pellleHne MO KaHIUJAType CeKpeTaps HaOII0aTelIbHOrO COBETa OOJIBIIMHCTBOM



rOJI0OCOB OT YYaCTBYIOIIMX B COOTBETCTBYIOIIEM 3aCEIaHUH.

9.K xanmupaty Ha JOKHOCTh CeKpeTaps HaOI0JaTeIbHOrO COBETa
NPEABABISIIOTCS CIEAYIOIINE TPEOOBAHMUS:

1) BBICILIEE FOPUANYECKOE U/UII SKOHOMUYECKOE 00pa30BaHUE;

2) HaJIM4Yue OmbITa padOThl B 00JACTU KOPIOPATUBHOTO YNPABJICHUS HE MEHEe
2-X JIET;

3) 6e3ynpedHas AeoBasi penyTaius;

4)orcyrctBue  apdunupoBaHHoctu kK Ilpeanmpusarus, cBA3aHHOM ¢
KOHTPOJUPYIOIUM JHLIOM 1160 ¢ McnomuauTensubiM opranom [Ipeanpusitus;

5) oTCyTCTBME  HENOTAall€HHOM  WJIM  HECHATOM B  YCTAHOBJIEHHOM
3aKOHO/IaTEJIHCTBOM MOPSAIKE CYTUMOCTH.

10. B oTHOmIEHNN KaKIOW U3 KaHIUAATYP B HAOJIOIATENbHBIN COBET J0JKHA
OBITh TIPEICTABJICHA CIAEAYIONIAast HHPOPMAIIHS:

1) pamunmsi, uMs1, OTIECTBO KAHANIATA;

2) TOJl POKICHHUS;

3) oOpazoBaHue, CHENUAIBHOCTh M0 JUIUIOMY (AUIIIOMaM), CBEACHHUS O
MOBBIIICHUN KBATU(PUKALMK U TPOGECCUOHATBHON MEPENOIrOTOBKE;

4) cBenieHus 00 omnbITe pabOTHI 3a MOCIETHUE 5 JIET;

S5)cBeneHus O TOM, SIBIISIETCS JIM KaHAWAAT JUUOM, adOUIMUpOBAHHBIM
[Ipennpusitus;

6) MMCbMEHHOE 3asBJIEHUE KaHIUJaTa O HA3HAYCHUU Ha JOJDKHOCTH CEKpeTaps
HabmoaTenbHOTO coBeta [pennpusitus.

11.C gumoMm, Ha3HAYaeMBIM CEKpeTapeM HaOIIOAaTeIbHOTO  COBETa
[Ipennpustns, 3aKIII04aeTCA TPYIOBOM JOTOBOP HAa CPOK, OIPEACICHHBIN PEIICHUEM
HabmoaaTenbHOro coBerta [pennpusitus.

12. TpyaoBoit ~ OOroBOp €  CEKpeTapeM  HaOMIoAaTelIbHOIO  COBETa
noJmnuceiBaeTcs oT umeHu [lpennpustust npeacenarensemM HaOIOAATEILHOTO COBETA
WJIM UHBIM JIMIIOM, YIIOJIHOMOYEHHBIM Ha0MoAaTeNIbHbIM coBeTOM [Ipenmpusitusi.

TpynoBoil 1OroBOp IOJKEH MpeayCcMaTpuBaTh OTBETCTBEHHOCTh CEKpeTaps
HAOJIOATEIbHOIO COBETa 3a pasrjalieHue HMHQOpMaluu, COCTaBIAIONICH B
COOTBETCTBMM C HOpPMaMu JEHCTBYIOLIETO 3aKOHOJATEIbCTBA M BHYTPEHHUMHU
nokymeHtamu llpennpusitusi ciyeOHyI0 WM KOMMEPYECKYIO0 TailHy, a Takxke
00s13aHHOCTh ~MHQOPMHUPOBATh  HAOMIOJATEIbHBIM COBET O BO3HUKHOBEHHH
00CTOSITENILCTB, B CHJIy KOTOPBIX CEKpeTapb HaOJI0IaTeIbHOIO COBETa CTAHOBHUTCS
apdunnrpoBaHHbIM JULIOM [Ipennpusrus.

13. Habmonatenbubiii coBet Ilpennpustus Brnpase B J1t000€ BpeMsi IPUHATH
pellieHrue O JOCPOYHOM MPEKPAIIeHUH MOJHOMOYMN CEeKpeTapsi HaOII0AaTeIbHOTo
COBETA.

JlocpouHOe TpeKpalieHrue TPYIOBOTO JOTOBOpPA OCYIIECTBISETCS B MOPSIKE,
YCTAaHOBJICHHOM TPYJIOBBIM JIOTOBOPOM M  3aKOHOJATEIbCTBOM PecmyOmuku
KazaxcraH.

14. Pelienne 0 Ha3HAY€HHWHM HOBOTO CeKpeTapsi HaOII0JaTeIBLHOTO COBETa
MOXXET OBITh MPHUHATO OJHOBPEMEHHO C NPHUHATUEM pPEIIEHUS O JIOCPOYHOM
MpEeKpalieHUH MOJTHOMOYUH AEHCTBYIOIIET0 ceKpeTapsi HA0II01aTEILHOTO COBETA.
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3. DyHKUMH ceKpeTaps HA0J0AaTeJILHOI0 COBETA

15. K ocHOBHBIM (hyHKIMSIM ceKpeTapsi HaOI01aTeIbHOTO COBETa OTHOCUTCS:

1) obecnieuenue 3¢ PEeKTUBHOCTH KOPIIOPATUBHOTO YIIPABJICHUS, B TOM YHCIIEC:

- yyacTue B pa3paboTke BHYTpEeHHUX TOKyMeHTOB [Ipeanpusrus;

- B3aUMOJICHCTBUE CO CTPYKTYPHBIMH TMOJPA3IACICHUSIMU U JTOHKHOCTHBIMU
munamu [lpennpustiust ¢ 1ebl0 00eCrieYeHUs] MCIIOJHEHHsST HOPM U TpeOOBaHMIA
3akoHoAaTenbcTBa PecnyOnmku Kazaxcran B 001acT KOPIOPATUBHOTO yIPaBICHHUS,
yCTaBa U BHyTPEHHHUX JOKYMeHTOB [IpennpusiTus;

- aHaNMM3 CJOXUBIICHCS TPAKTHUKKA KOPHOPATUBHOTO YMpaBICHHUS B
[Mpennpusitun, pazpaboTka NpeAJIOKEHUN TIO €€ YIyUIIeHHIO;

2) opraHu3anus TOATOTOBKH H OOeCredeHre BBIHECEHHE BOMPOCOB Ha
paccMOTpEHHE YIIOJTHOMOYEHHOMY OpTraHy (MECTHOMY HMCIIOJHUTEIBHOMY OpraHy) B
COOTBETCTBUM C TpeOOBAaHUSAMHU JEHCTBYIOUIETO 3aKOHOAATENbCTBA, YCTaBa U MHBIX
BHYTPEHHUX JOKyMeHTOB [Ipennpusitus, B TOM 4nce:

- yd4eT  TMPUHHMAEMBIX  YIOJHOMOYEHHBIM  OpPraHoM  (MECTHBIM
UCIIOJIHUTENIbHBIM ~ OpraHoM)  pelleHuid ¥ UHOOPMUPOBAHHME  YJICHOB
HAOJIOATEIbHOTO COBETa O PEHICHHUSX YIOJIHOMOYEHHOro opraHa (MEecTHOro
UCITOJIHUTENILHOTO OpraHa);

- peammzanus  TpeOOBaHMI  YNMOJTHOMOYEHHOro  opraHa  (MECTHOTO
UCIIOJTHUTENILHOTO ~ OpraHa), HaOMIOJaTeNbHOTO COBETA W HMHBIX  OpPraHoOB
[TpenmpusiTisi 0 BHIHECEHUH BOIPOCOB Ha PACCMOTPEHUE YIIOJIHOMOUYEHHOMY OpraHy
(MECTHOMY MCIIOJIHUTEIILHOMY OPTaHy);

- YYET MOCTyNaronux TpeOoBaHUM;

- uH(OpPMHpOBaHHE WICHOB HAOIIOJATENILHOTO COBETa O TpPeOOBaHMSIX
YHOJHOMOYEHHOTO OpraHa (MECTHOTO UCTIIOJIHUTEILHOTO OpraHa);

- ydacTde B TMOATOTOBKE JIOKYMEHTOB U HMHGOpPMALMK, MOJJIEKAIINX
MPEIOCTABIIEHUIO YIIOJHOMOUYEHHOMY OpraHy (MECTHOI'O UCIIOJIHUTEIbHOIO OpraHa);
KOHTPOJIb CBOEBPEMEHHOCTH MOJIFOTOBKH TaAKUX JOKYMEHTOB;

- MpeoCTaBJIeHUE WieHaM HaOJ0JIaTeIbHOTO COBETA, JODKHOCTHBIM JIUIIAM
[IpeanpuaTusi BO3MOKHOCTH 3HAKOMUTBCS C PEIICHUSAMH YIIOJHOMOYEHHOTO OpraHa
(MECTHOTO MCTIOJTHUTENIBHOTO OpPraHa), MOJAr0TOBKA KOMUM pEIIeHUN;

- KOHCyJbTallMsl TO BOMPOCaM, CBSI3aHHBIM C TMPOIEAYPOMl BbIHECEHUS
BOIPOCOB ~ Ha  PAcCMOTPEHHE  YMOJIHOMOYEHHOMY  oOpray  (MECTHOMY
UCIIOJHUTEILHOMY OpTaHy).

3) obecnieyeHne pabOThl HAOIIOAATEIEHOTO COBETA, B TOM YHUCJIE:

- Ppa3biACHSAET BHOBb M30paHHBIM WIEHAM HAOIIOJAaTEILHOTO COBETA
neiicteyromue B [Ipeanpusitun npaBuia AESITEIbHOCTH HAOIOATEIBHOTO COBETA U
WHBIX opraHoB [IpeanpusiTuisi, OpraHU3alMoOHHYI0 CTPYKTYpY llpenmnpusitus u uHyto
uH(pOpMaIMIO, HMMEIOIIeH 3HayeHue JUIsl HaJIeKALIEro HWCIOIHEHUS YICHAMHU
HaAO0JII01aTENIbHOTO COBETA UX 00S3aHHOCTEH;

- OKa3zaHHe COJACHCTBUSL TMpeAcenaresto HaOJI0JaTeIbHOrO COBETa B
IUTAaHUPOBAHUM PAOOTHI HAOIIOIATETLHOTO COBETA;

- cOOp MpenyoKeHU OT YJIEeHOB HA0JII0IaTeNbHOTO COBETa 10 (HOPMUPOBAHUIO
iaHa paboThl HAOJIOAATENILHOTO COBETAa M MPEACTaBICHUE MPOEKTa IIaHa PadoTh
HAO0JII01aTENIbHOTO COBETA MPEICEeNaTENIO;



- HENOCPEACTBEHHOE Y4YacTHE B IMOJATOTOBKE MPOEKTA IMOBECTKU OYEPETHOTO
3acejaHus  HaAOMIOJATEILHOTO COBETa B  COOTBETCTBUM C  MPEIJIOKEHUSIMHU,
MOCTYIUBIIUMH OT YJIEHOB HAOJII0/IaTEIbBHOTO COBETA;

- W3BEIICHUE YJICHOB HAOIIOJATEeIbHOIO COBETAa W IPUIJIAIICHHBIX JIUI[ O
BPEMEHU U MECTE MPOBEICHUS 3aCEIaHMs;

- TOATOTOBKA M pacChlUIKa MATEPUAJIOB II0 BONPOCAM TIOBECTKHU [IHS,
HeoOXomuMbIX i [lpeanpusiTuss ¥ TPOBEACHUS 3acelaHus HaOII0AaTeIbHOTO
COBETA;

- TOJIFOTOBKA 3alMpOCOB M OTBETOB HAa MUChMa OT MMEHH HAOIOIATEIHHOTO
COBETA;

- of0ecreyeHne TPENOCTABICHUS  WICHaM HAOIIOIAaTEeIHhHOTO  COBETA
3ampaimBaeMor nHpopMaIuu o neareasHOoCTH [Ipenmpustus;

- pacchUIKa WieHaM HaOJI0IaTeTbHOTO COBETa OIOJUICTEHEH JIJISi TOJIOCOBAHUS
JUISL TPUHATUS PEUIEHUM HaOMI0JaTeIbHBIM COBETOM MPUHUMAEMBIX IyTEM
3a09HOTO  TOJIOCOBAHMS, coop  OrouieTeHew, 3al0JHEHHBIX  WICHAMU
HaOiromaTenbHOTrO COBETA;

- TpU TPOBEICHHM 3a0YHOTO 3aceJaHus HaOMI0JaTeIbHOTO COBETa —
MOATOTOBKA OMJUIETEHEW Il 3a0YHOr0 TOJIOCOBAHMS, OOECIEUEHUE PACCHUIKH
OrojieTeHe M CcOOp MOJIyYEHHBIX OFOJUIETEHEH, a Take IOJBEICHUE HTOTOB
roJIOCOBAHMS TI0 BOIIPOCAM MOBECTKH JIHS 3aceIaHus HaOJII01aTeIbHOTO COBETA.

- TOJABOJWAT WTOTM TOJIOCOBAaHHUS, IPUHUMAEMBIX NyTEM 3a0YHOIO
rojIocoBaHusi, OQOpMIICHHE PEIICHUS 3a0YHOTO 3acelaHus HaOII01aTeILHOTO
COBETA;

- B Cly4yae HEOOXOJUMOCTH JIOBOJAUT 10 coTpyaHukoB IIpennpustus
nH(OPMAITUIO O IPUHSATHIX PEIICHUSX Ha 3aCeaHUIX HAOII01aTeThbHOTO COBETA;

- OCYILIECTBIISIET KOHTPOJIb 32 MCIOJHEHUEM  aJIPECHBIX  PELICHHUI
HAO0II0AaTEIHLHOIO COBETA;

- MOJIydeHME B CTPYKTYpHbIX TmoapaszaeneHusx Ilpeanpusitus wu
MpEeOCTaBJICHUN YieHaM HaOJI0JaTeILHOIO COBETa HEOOXOJIHUMBIX JOKYMEHTOB U
uHpopMaru o nestenbHoCcTH [Ipeanpustus;

- obecrnieyeHue COONIOJCHUSI TIOPSAKA TPUHITUS PEIICHUH MO KPYHHBIM
CIIeJIKaM U CJICJIKaM, B KOTOPBIX UMEETCA 3aUHTEPECOBAHHOCTb.

4) obecrnieueHue XpaHeHUE:

- MPOTOKOJIOB 3aCEIaHUl HAOIIOAaTEIbHOTO COBETA;

- pemeHui HaOMIOAATENIBHOTO COBETa, MPUHUMAEMBIX IIyTeM 3a04YHOTO
roJIOCOBAHUS,

- OIOJUIeTeHEW IS TOJOCOBAHWS, HAMPABICHHBIX B HAOIIOMATEIHHBIA COBET
YyjeHaMUd HaOJII0JaTEeIbHOIO COBETA JJI MPUHSTUS PEIICHUMN, IPUHUMAEMBIX MTyTEM
3a0YHOT'0 TOJIOCOBAHMS;

- BEHNET JECJIONPOW3BOJICTBO M apXuB JOKYMEHTOB W  MaTepHaoB
HaO0JII01aTEIILHOTO COBETA, MPEIOCTaBIISET JIOKYMEHTBI " BBITTMCKH
3aMHTEPECOBAHHBIM JIMIIAM;

- BEAET y4YE€T M XPaHEHUE BXOISIICH JOKYMEHTAUUKO U KOMUUA HUCXOIALICH
JOKYMEHTAIIMU HAOJII0/1aTeIbHOTO COBETA;



- y4eT U JOBEIEHHE [0 CBEICHHUS YUYaCTBYIOUIMX B 3aceJaHUH YJICHOB
HAOJII0IaTENIbHOTO COBETa MHPOPMALIMK O MOCTYNUBIINX OT OTCYTCTBYIOIIMX YJIEHOB
HAOJIIOIaTENIbHOTO COBETA MUCbMEHHO M3JI0’KEHHBIX MHEHUU MO paccMaTpUBaEMbIM
BOIIPOCAM MOBECTKH JIHS.

5) B x0/1€ MPOBEACHUS 3aCe]aHusl OCYILIECTBIISET:

- y4eT, MOCTYNalouMX B HaOII0JaTEIbHbIA COBET NMPEIJIOKEHUM O MPOBEICHUN
€ro 3acelaHvii W BOIPOCOB, MOCTYNAIOIIUX JUISI PACCMOTPEHUSI M PEIEHUs
HaO0JII01aTENIbHBIM COBETOM;

- pacmpenessieT MOCTYNUBIIKME BOMPOCHI MO HANPABICHUSM JESTEIbHOCTH, B
KOTOPBIX TaKHe BOMPOCHI BO3HUKIM M TPEOYIOT CBOErO pEIIeHHUs, COOOIIaeT
npeaceaaTento HabMoJaTeIbHOTO COBETA O MOCTYMUBIINX BOMPOCAX;

- OMOBELIAET BCEX WICHOB HAONIOAATEIHLHOTO COBETa O TMOCTYNHBIIUX B
HAOJI0JaTENbHBIN COBET MPEAJIOKEHUAX U BBIICHIET 3aMHTEPECOBAHHOCTH KaXKJOTO
U3 YWICHOB B PACCMOTPEHUH U PEIICHNH BOMPOCOB, YKA3aHHBIX B MPEII0KCHHIX;

- OCYUIECTBJISIET  PETUCTPAlMI0O  YJIEHOB  HAOJNIOMATENIbHOTO  COBETa
MPUHUMAIOIIMX YYaCTHE B 3aCE/laHUU;

- TIOJ1 pYKOBOZICTBOM IIpejicenaTensi HabaoJaTeIbHOTO COBETa BEIET MPOTOKOJI
3aCelaHnii, OCYIIECTBISIET KOHTPOJIb 32 UCIOJIHEHUEM pelieHUuN HaOII01aTeIbHOrO
COBETA;

- BBITIOJHSET MOPYYEHHUs peJceaaTeliss HaOIoAaTeIbHOTO COBETA;

- OCYHIIECTBIISIET KOHTPOJS 3a OpPraHM3allMOHHBIM W  TEXHUYECKUM
IPOBEJICHUEM 3aceIaHnil HabI0JaTeIbHOTO COBETA;

- OpraHu3alys BEJIEHUS 3allMCH XOJa 3acelaHruil HaOI0aTEIbHOTO COBETA, B
TOM YHCJIE, C COTJIaCHsl MPUCYTCTBYIOIIUX YJICHOB, Ha ayAHO-, BUICOHOCUTEIH;

- IOATOTOBKA MPOEKTOB MPOTOKOJIbHBIX PEIIECHU;

- BeneHue, oQopMIEHHE W  TOANHCAaHHE MPOTOKOJIOB  3aceAaHUi
HaAO0JI0JaTEILHOTO COBETA M BBIMHCOK U3 MPOTOKOJIOB 3aceqaHuil HaOII0AaTeIbHOTO
COBETa;

- pacchuIKa 1OKYMEHTOB, YTBEPKIEHHBIX Ha0II0aTEIbHBIM COBETOM;

- BBINOJIHAET WHbIE T[IOJHOMOYMS, CBSI3aHHBIE C JIEJONPOU3BOJCTBOM U
OopraHu3alyen 1eaTenbHOCTH HabIt01aTeTbHOTO COBETA.

6. XpaHEHUE [IOKYMEHTOB M packpbiThue HHpopmanmu o6 Ilpenmnpusituu, a
UMEHHO:

- obecrieueHne XpaHeH!sI TOKyMEHTOB, IPElyCMOTPEHHBIX 3aKOHOAATEILCTBOM
Pecriy6nuku Kazaxcran, B YcraBe u MHBIX BHYTPEHHUX JOoKyMeHTax [Ipenmpustus;

- MpPEAOCTaBJICHUE 3aKOHHBIM MPEACTABUTEISIM YIIOJHOMOYEHHOTO OpraHa
(MECTHOTO HUCIHOJHUTEIBHOTO OpraHa) JIOCTyma K JokyMeHTam I[lpenmpusitus B
YCTaHOBJICHHOM TOPSKE;

- OpraHu3auusi U3TOTOBJCHHMS KOMUH JOKYMEHTOB IO TpeOOBAHUIO
YHIOJHOMOYEHHOTO OpraHa (MECTHOTO HCIOJHUTENBHOTO OpraHa) M YJIEHOB
HaAOJII0ATEIbHOT'O COBETA;

- yyactue B yuere adpdunupoBaHHbix aull [Ipennpustus;

- opraHu3alus MOATOTOBKM M CBOEBPEMEHHOW MOJAa4YM YIOJHOMOYEHHBIM
opraHaMm (mMyOJUKallMd B YCTAHOBJICHHBIX CJIydyasXx) OTYETOB, COOOIICHUN O



CYLIECTBEHHBIX  (DaKTax, yBEAOMJICHHH, WHOW HHpOpMaIMM, MOJUIEKAIIEH
packpeituto [Ipeanpusaruem;

- ydactue B aKTyaiau3auuu HHpopmanuu oduuuanbHoro web-caiita
[IpeanpusATHs B UHTEPHETE.

7. opraHmMsanus B3aUMOJECHCTBHA Mexay opraHamu [Ipennpustus, B TOM
quCIIe:

- CBOEBPEMEHHOE BBISIBIICHUE HA3pEBAIOLIMX KOPIOPATUBHBIX KOH(IMKTOB,
UHPOPMUPOBAHUE O HUX COOTBETCTBYIOIUX OPraHOB (JIOJKHOCTHBIX —JIUIY)
[Ipennmpusitsi, IpUHATHE MEp MO MX MPEAOTBPAILCHUIO U, MPH HEOOXOAUMOCTH,
oOecrieyeHrne paspenieHuss KOHGIMKTOB KOMIETEHTHBIM OpPraHOM (IOJIKHOCTHBIM
muuoM) [pennpusitus;

- yd4acTM€ B TIOATOTOBKE U pealu3aluy pelIeHHWH O peopraHu3aluu
[Ipennpustus;

- YBEJOMIIEHHE KPEIHUTOPOB B CIly4yac IPHUHATHS PEIICHUS O PEeOpraHu3aluu
[Ipennpusitus;

- yyacTH€ B UCKOBOM, IPETEH3MOHHOMN padoTe 10 BOIpocaM IPUMEHEHHUS HOPM
3akoHozAarenbcTBa Pecny6nuku Kazaxcran B 00J1aCTH KOPIOPATUBHOTO YIIPABIICHUS;

- MHBIX YCTAHOBJICHHBIX 3aKOHOATEIbCTBOM KOPIIOPATUBHBIX MIPOLIEAYD.

4. IIpaBa n 00513aHHOCTH ceKpeTapsi HA0JII0AaTeJIbLHOI0 COBETA

16. CekpeTapb Ha0JIIOAATETLHOTO COBETA MPU OCYIIECTBICHUH CBOUX IpaB U
UCIIOJIHEHUHM O0O0sI3aHHOCTEN JIOJDKeH JeHCTBOBaTh B uHTepecax I[lpeamnpusrus,
OCYIIECTBIISITh CBOM MpaBa U UCIOJIHATH 00SI3aHHOCTH 100POCOBECTHO U PA3yMHO.

17. Cexpetapb HaOJIIOAATETLHOTO COBETA B MpeEeiax CBOEM KOMIIETEHLUU
BIIPaBE:

l)3anmpammBaTh M TOJy4YaTh Yy JODKHOCTHBIX jui  [Ipemnpusitus,
PYKOBOJIUTENIEH €ro CTPYKTYPHBIX MOApPA3ACIICHU HHPOPMAIUIO M JTOKYMEHTHI,
HEOOXOMMbIE AJIs1 BBITIOJHEHHSI BO3JIOKEHHBIX HA HETO 3a/1a4;

2) KOHTPOJIMPOBATH WCIOJIHEHUE PEIICHUN, TPUHATHIX YIOJIHOMOYECHHBIM
OpraHoM (MECTHBIM HCIIOJTHUTEIIHBIM OPTaHOM) U HAOIIOAaTEIbHBIM COBETOM;

3) mpennarath BOIPOCHI B IOBECTKY JHS 3aceIaHus HAOJI0IaTEIbHOTO COBETa
Y UCTIOJIHUTETLHOTO opraHa [Ipennpustus;

4) nOAroTaBIMBaTh W HAMNPABIATH YINOJIHOMOYEHHOMY Oprany (MeCTHOMY
UCIIOJIHUTEJILHOMY OpraHy) OTBEThl Ha €ro KOPPECIOHAEHIUIO (B paMKax BOIPOCOB
KOPIOPAaTUBHOIO  YMPAaBJICHUA); NPENOCTaBIATh MaTepuaibl IO  BOIpOcCam,
BBIHOCUMBIM ~ Ha  pPAacCMOTPEHHE  YINOJHOMOUYEHHOMY  OpraHy  (MeCTHOMY
UCIIOJIHUTEJIbHOMY Oprany), JOKyMeHTbl l[lpennpusitus, mojjexalmine XpaHEHHUIO,
3aTparuBaoIIMe UHTEPECHl YIIOTHOMOYEHHOTO OopraHa (MECTHOTO MCHOJHUTEIbLHOTO
opraHa), a Tak)Xe IOATrOTaBIMBAaTh OTBETHI MO WHBIM MOCTYNUBIIMM BOIIPOCAM B
pamMKax MOJHOMOYHM, NPEJOCTAaBICHHBIX CEKpEeTapro HaOII0AaTeNbHOTO COBETA
JEHCTBYIONUM 3aKOHOIATEIHLCTBOM M BHYTPEHHUMH JOKyMeHTamu [Ipennpustus;

5)3anpamuBare wuHGOpManu y OamaHcomepxkatens llpenmpusitus 00
orepanusaxX, 3aperucTpUpPOBaHHBIX B peecTpe OamaHconepxkatens [Ipeampusitus, a
TakKe MHYI0 HH(OPMaIIHIO U3 peecTpa, Heooxoaumyto [Ipennpusitus;

6) OpeloCTaBIATh  OAJIAHCONIEPKATEN0  JOKYMEHTAI[MI0, CBSI3aHHYIO  C



umytectBoM llpennpustus u HeoOX0AUMYI0 OamaHCOAEPKATENIO ISl HAJIeKAIIIETO
BeJeHus peectpa [Ipennpusitus.

18. Cekperapb HabIIOAATENHHOTO COBETA 00sI3aH:

1) ctporo cobaromarb B CBOEM JAESATEIBHOCTM HOPMBI M TpeOOBaHUs
3akoHoaarenscTBa PecnyOmmuku Kaszaxcran, ycraBa, Kopekca KoprnopaTHBHOTrO
ynpasienus [Ipennpusatus u ero BHyTpeHHUX JOKYMEHTOB;

2) pyKOBOJCTBOBAThCS B cBOEH NESATEIbHOCTH JENCTBYIOIINM
3aKOHOAATENbCTBOM,  PEIHICHHWSMHM  YIOJHOMOYEHHOIO  opraHa  (MECTHOIO
UCIIOJTHUTENILHOTO OpraHa) u HabmoatenbHoro copeta [Ipeanpustus;

3) UCTIONIHATH MOPYUYEHUS TpeceaaTens HaOIoAaTeTbHOTO COBETA;

4) mo TpebOBaHMIO HAOMIOJATEILHOTO COBETAa OTYHUTHIBATBCS O CBOEH
NESATEIbHOCTH MEepE] HUM;

5) uaopmupoBaTh HAOTIOJATEIHHBIA COBET O BO3HUKHOBEHHH CUTYaIlUH,
CO3JAIOLIMX YIPO3y HAPYIIEHUS HOPM JIEHWCTBYIOLLIETO 3aKOHOJATEIbCTBA, IMpPaB
YHOJHOMOYEHHOIO oOpraHa (MECTHOTO MCHOJHUTEIBHOIO OpraHa), a TaKxke
BO3HUKHOBEHUS KOPIIOPATUBHOTIO KOH(IIMUKTA.

5. YcaoBus omiarsl Tpyaa u
NPEeMHUPOBAHUSA CeKpeTaps HA0JII0JAaTeJIbHOI0 COBETA

19. 3apaboTHas miaTa cekperaps HaOIIOJATEIBHOTO COBETA OMPEIETSETCS
CyMMOM YCTaHOBJIEHHOTO TPYAOBBIM JIOTOBOPOM (JOMOJHUTEIbHBIM COTJIAIIICHUEM )
JTOJDKHOCTHOTO OKJIQJIa U JPYTUX BBIIIAT KOMIIEHCAIIMOHHOTO U CTUMYJIUPYIOIIETO
XapakTepa B COOTBETCTBHH C 3aKOHOJATEIhCTBOM PecrmyOmuku Kazaxcran wu
HacTosiuM [lonoxxenuem.

20. Hauncnenue 3apab0OTHOM TUIATHI MPOM3BOIUTCS B COOTBETCTBUU C TabeneM
ydeTa HCHOJb30BaHusl paboyero BpeMeHU. YueT (aKTHYeCKH OTpabOTaHHOTO
CeKpeTapeM HaOJII0IaTeIbHOTO COBETAa BPEMEHU OCYIIECTBIISIETCS OTBETCTBEHHBIM
CTPYKTYPHBIM nojpazaenenrem lpennpustusi.

21. Ilopsimok BbIIJIATHI 3apabOTHOM TMJIaThl CEKpPEeTapro HaOII0AATEeIbHOTO
COBETa ONpEeNeNsieTCs BHYTPEHHUM JOKYMEHTOM llpennpusitus, peryaupyroium
CUCTEMY OILIaThl TPY/la IITATHBIX pAOOTHUKOB.

22. Pa3aMep MOJDKHOCTHOTO OKJIaJa M YCJIOBUS BO3HATPaXKIECHUSI CEKpeTaps
HaOmomaTennbHOTO  coBeta [Ipeampusatvs, He yCTAaHOBJICHHBIE  HACTOSIIIAM
[TonoxenueM, onpeaeNsitoTcs pereHneM HabmonaTeasHoro copeTa [Ipenmpustusi.

23.1lo pemennto HaOmOAaTeNbHOTO coBeTa [lpennpusiTust cexperapro
HAOJIFOATEIbHOTO COBETa MOJKET BBIIJIAYMBATHCSA TMPEMHUS MO pe3yjbTaTaM ero
paboOThl 3a OTYETHBIM KBapTal, B Cllydae KAue€CTBEHHOTO M PE3yJIhTATHBHOTO
BBITIOJIHEHUSI WM CBOMX (DYHKIIMOHAIBHBIX OOS3aHHOCTEH, B pa3Mepe, He
MPEBBIIIAIONIEM pa3Mep OAHOTO JIOJKHOCTHOTO OKJIaa.

24.B 4yecTh Mpa3HOBAaHUS  HAIMOHAJIBHBIX, TOCYJAPCTBEHHBIX U
npodeccuoHanbHbIX Mpa3aHukoB B PecnyOnuke Kaszaxctan 3a cuer 3KOHOMHH
cpeactB (Qouma omnatel Tpyna (manee — POT) npomyckaercs mHpeMUPOBaHHUE
cekperaps HaOmoaarenbHoro cosera [lpeanpustus B pa3Mepe, COOTBETCTBYIOIIEM
pasMepy NpeMHAIbHOM BBIIUIATHI MO TaKUM cliydasm paboTHuUKy I[lpenmpusitus c
JOJDKHOCTHBIM ~ OKJIQJIOM, SKBHUBAJICHTHBIM JIOJDKHOCTHOMY OKJIaay CeKpeTaps



Ha0JI0JaTEILHOTO COBETA.

CooTBeTCTBYIOIIEE MPEMUPOBAHUE OCYILIECTBISETCS HA OCHOBAHUU IpHUKa3a
PYKOBOJMTEIIS UCIIOIHUTENbHOTO oprana [Ipeanpustus 1160 nuia, UCIOIHSIONIETO
ero o0sI3aHHOCTH.

25. IlpemMupoBaHue cekperapsi HaOIIOJATEIBHOTO COBETA, MPEIyCMOTPEHHOE
HacTosiuM [lonoxkeHrem, He MPOU3BOJUTCS B IEPUO]T UCTIBITATEILHOTO CPOKA U MIPU
HAJIMYMUU Y HETO HE CHATOTO AUCIUIUIMHAPHOTO B3bICKAHUSI.

26. Exeroanblit OILJIAYMBAEMBIN TPYIOBOH OTITYCK CEeKpeTapro
HAOIOJaTEIbHOTO  COBETa TMPEJOCTABISETCS B COOTBETCTBUM C  MPUKA30M
pykoBoaurens McnomaurensHoro oprana [Ipeanpusitis Ha OCHOBaHUM 3asBJICHUS HA
uMsl TIpencenaTenss HaOMIONaTeIbHOIO COBETa, NPU YCIOBUU MMOJIOKHUTEIHHOU
pe3oironny npeceaarens Habao aTeIbHOTO COBETA.

27. Cexperapto HaOmogaTensHOro coBeTa llpeampusarus OCyIIECTBISIOTCA
JIOTIIIATHI, MPEIOCTABISIOTCS TApaHTUU U KOMIICHCALIMOHHBIE BBIILIATHI B pa3Mepax,
PEIyCMOTPEHHBIX TPYAOBBIM 3aKOHOIaTENbCTBOM PecnyOnuku Kazaxcran.

28. Cekperapto HaOmojgaTenbHoro coBera [lpeanpusarus, npoleAlIeMy
UCIIBITATeNIbHBIA  CPOK JIMOO TMpUHATOMY Ha pabory ©0e3 TakoBOro, mpH
MPEIOCTABICHUN €XKErOJJHOTO OIUIAYUBAEMOI0 TPYJIOBOTO OTIYCKAa BBIILIAUYHMBAETCS
nocoOue Ha O370pOBJEHUE B pa3Mepe JIBYX JOJDKHOCTHBIX OKJIaJa OJUH pa3 B
TE€YEHUE KaJeHIAPHOI0 roja.

29. Cekperapto  HabmogaTenbHOro coBeta [lpenmpusiTuss  okasbIBaeTcs
MaTepuanbHas nomollp 3a cuetr 3koHomuu cpencts @OT B pazmepe 30 (TpuauaTs)
MECSTYHBIX PACUETHBIX MOKa3aTeNeH.

MartepuanpHasi ~ HOMOIIb,  MPEIyCMOTPEHHAas:  HACTOSIIMM  IIYHKTOM,
OKa3bIBAETCS] HA OCHOBAHHMM KOIMHUN MOATBEPHKIAIOIINX JOKYMEHTOB (CBUAETEIHCTBO
0 pOXx/IeHNHU (YCHIHOBJICHHUE/yAOUYEPEHHUE), CBUACTENHCTBO O Opake, CBUAETEILCTBO O
CMEPTH) B CIEAYIOIMIUX CIyUasx:

1) poxkaeHust (yCbIHOBJICHUSI, YIOUePEHHUS ) peOCHKA;

2) OpakocodeTaHus ceKpeTapsi HaOJII0JaTEIHLHOTO COBETA;

3) cMepTu cynpyra (Cymnpyru) cekperaps HaOJII0JaTeIbHOTO COBETa WM €ro
OJIM3KUX POJICTBEHHUKOB (poauTenei, JeTed, YChIHOBUTENEH, YCHIHOBIIEHHBIX,
MOJIHOPOJHBIX U HEMTOJIHOPOHBIX OpaTheB U CECTED).

30. He mpenycmotpenHbie HacTosmuM [lojokeHHEeM BBIIATHI CEKPETapro
HAOIOJaTEIbHOTO COBETa, BKIIOYAs WHbIE BHUIbl BO3HATPAXKIEHUM, JOILIAT,
HaA0aBOK, MpeMUid U Apyrux (GopM MaTepuaJbHOTO IMOOILIPEHUS B JEHEKHON WIH
HaTypaJbHOH (popMe, 3aIpeIaroTCs.

6. ObecnieueHue 1eSITEILHOCTH CeKpeTapsi HA0JII01aTeIbHOI0 COBETA

31. B memsx Hamiexamero u 3¢G@(EKTUBHOTO BBITOJHEHHUS 00S3aHHOCTEH,
CeKpeTapb HaOJI0JATEIbHOIO COBETa JIODKEH OBITh o0ecrnedeH HEeOO0XO0IMMBIMHU
OpraHU3aIMOHHO-TEXHUYECKHUMH YCIOBUSIMHU, B YACTHOCTH:

1) Cekperaps HaOIIOAATCIIBHOTO COBETA JOHKEH MMETh OTICIbHBIA KaOWHET,
HAXOJISAIIUNCA HETOCPEACTBEHHO II0 MECTy HaxXOXJIeHUs oduca IEHTPaIbHOTO
anmapata [Ipennpustus;

2) pabouee MeCTO ceKpeTaps HaOJIOAaTEeILHOTO COBETa JOJDKHO OBITh
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o0ecreyeHo NepCOHATBHBIM KOMITBPIOTEPOM, a CaM CEKpeTapb HaOII0AATeIbHOTO
coBeTa — nepeHocHbIM KommnbioTepoM (Notebook);

3) Cekperappr  HaOJIOATEILHOTO  COBETAa JIOJDKEH OBITh  obOecredeH
HEOOXOMMON OPTTEXHUKOH, ceiihoM, HECTOPAEMBIM METAJUTMYECKAM IIKadoM IS
XpaHEHUS TOKyMEHTOB, a TAK)KE CIIPABOYHOU U TIEPUOAMYECKOMN TUTEPATYPOil.

32. PazMep KOMaHIHUPOBOYHBIX PACXOJOB (CYTOUHBIC, PAcXOAbl TIO HaWMy
KHWJIOTO TIOMEIIEHHSI, PaCXO/Abl O MPOe3ay K MECTy KOMaHIUPOBAaHUS W OOPaTHO)
JUIS  ceKpeTapsi HaOMIOJaTeNbHOTO COBETAa ONPENENIIeTCS B COOTBETCTBHH C
BHYTPEHHUMU JOKyMeHTamu [Ipenmpusitusi.

7. OTBETCTBEHHOCTH CeKpeTapsi HA0JII01aTeJILHOI0 COBETa

33. Cekperapp HaAOJNIONATETLHOTO COBETA HECET OTBETCTBEHHOCTH IEpen
ITpennpusituem 3a yObITKM, nOpuUYMHEHHblE [IpennpusTHio €ro BHUHOBHBIMU
neictBusiMu  (O0e3neiicTBUEM), B IOPSAAKE, YCTAaHOBJIEHHOM  JIEWCTBYIOLIUM
3akoHoAarenscTBOM Pecnyonuku Kazaxcran.

34.3a HEWUCNIOJHEHHWE WM HEHAJJIeKAIee HCIOJHEHHE CEKpETapeM
Ha0JII0JaTEIbHOTO COBETA BO3JIOKEHHBIX HA HEr0 OOSA3aHHOCTEH, a TakkKe B ciydae
BbISIBJIEHUsST  (JAKTOB  HApyLIEHHWs TPYJOBOW  JUCLUUIUIMHBI, MO  PEIIECHUIO
HaOJII0aTEIbHOTO COBETa K CEKpeTapro HaOJI0JATEeIbHOTO COBETA MPUMEHSIOTCA
MepbI B3bICKAHUS B COOTBETCTBUU C TPYAOBBIM 3aKOHOIATEIHCTBOM.

35. Cekperapb HaONIOATENBHOTO COBETa HE BIpPABE pasrialiaTh CBEACHUSA,
COCTaBIISIIOIIME  COTJIACHO  JCHCTBYIOLIEMY  3aKOHOJIaTenbcTBY  PecmyOnmuku
Kazaxcran u BHYTpeHHUM JOKyMeHTaMm lIpennpusaths KOMMEpPYECKyH TaWHy, a
TaK)Xe MHYI0 KOHPUICHIINAIbHY0 HHPOPMAIIHIO.

36. Cekperapb HaOIIOAATEIHLHOTO COBETA HE BIPABE UCIOJIB30BAThH JOCTYITHYIO
eMy MH(pOpMaLMIO OTPaHUYEHHOTO JocTyna o0 [Ipeanpuarus B TMUHBIX LENAX.

8. 3akiIounTeNbLHbIC MOJOKEeHUA

37. UcnonHeHne 00s13aHHOCTEN ceKpeTapsi HaOJII0JaTENbHOIO COBETA, B CIIydae
€ro OTCYTCTBMS, OCYLIECTBJISET JIMIO, KOTOPBIM HAa3HA4aeTcs IO PEUICHUIO
Ha0JI0JaTEILHOTO COBETa U3 yKcia padboTHUKOB [Ipeanpustus.

38. Ecnu  otrnenbHble MyHKTHl Hactosiero IlojokeHust BCTyNmarT B
IPOTUBOpEYHE C JEHCTBYIOIIMM 3aKoHOoJaTenbcTBOM Pecnybnuku Kazaxcran, stu
IIyHKTBI YTPAyMBalOT CWIYy M B YAaCTH PETYJUPYEMBIX ITUMHU IIYHKTaMH BOIIPOCOB
CIeAyeT pPYKOBOACTBOBATbCA  HOPMaMM  JCHMCTBYIOLIETO  3aKOHOJATENbCTBA
PecriyOnmukn KazaxctaH 10 MOMEHTa BHECEHHUS COOTBETCTBYIOIIMX H3MEHEHUU B
Hacrosuiee [lonoxenue.




